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GUIDANCE FOR DEA INSPECTION PREPARATION  
 

This document serves as a guideline for the preparation for periodic unannounced inspections by 
the U.S. Department of Justice Drug Enforcement Administration (DEA). In compliance with the 
Controlled Substance Act the DEA is authorized to audit any registered controlled substance storage 
location and laboratories where they are used. The registrant and all authorized personnel must be 
knowledgeable about federal regulations, CU policies, and laboratory policies and procedures 
regarding the security, ordering, storage, disposal, and administration of controlled substances used 
in research. 
 
The DEA investigators may audit select controlled substances to track usage from the last biennial 
inventory or purchase invoices to the present. This may include asking the registrant or authorized 
agents to physically count, weigh, or otherwise inventory the substances. It also may involve 
reviewing the IACUC protocols and laboratory notebooks to compare usage of the substances that 
were approved for use to the inventory and usage logs. Be prepared to walk through/explain the 
typical daily use of controlled substances, from the point of retrieving an aliquot and completing 
the inventory log to its transport and use in a surgery suite, for example. 
 

mailto:Thomas.Heddleston@Colorado.edu
https://www.deadiversion.usdoj.gov/21cfr/cfr/index.html
http://www.colorado.edu/researchinnovation/controlled-substances/policies-guidelines
http://www.colorado.edu/researchinnovation/controlled-substances/policies-guidelines
http://www.colorado.edu/researchinnovation/controlled-substances/policies-guidelines


Questions? Contact the Coordinator for Controlled Substances Used for Research 

    Tom Heddleston 303.492.0770 Thomas.Heddleston@Colorado.edu 
 

 

 

Inspection Procedure 

1. Review the DEA investigators’ credentials, photo identification, and their contact 
information (business card). 

2. Inquire about the reason for the inspection. 

3. Contact the registrant and  
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